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ORWELL PARISH COUNCIL 

Clerk:  Mrs J.E Damant 
   Parish Office, Sheltered Housing Scheme 

 Elin Way, Meldreth SG8 6LT 
(01763) 269928 

E-mail: clerk@orwellparishcouncil.co.uk 

 
unAPPROVED MINUTES OF THE PARISH MEETING  

A meeting of Orwell Parish Council was held on  
20th July 2022 at 7.30pm (19.30hrs) 

 
Present:  Cllr G Bunnett –Chairman (GB), Cllr N Chambers Vice-Chairman (NC); Cllr M Gould (MG), Cllr S Grimley 
(SG), Cllr A Murray-Brown (AMB), Cllr I Phillips (IP), Cllr L Steinitz (LS) and Cllr A Stone (AS) 
 

In Attendance: Mrs J Damant (Clerk) 
___________________________________________________________________________________________ 
 
104/07/22 To receive any apologies for absence: LGA 1972 sch12 para 40 – Quorate is one third but no less than 3 

members LGA 1972 sch12, para 45 
Apologies were received from Cllr E Tabor due to personal reasons, these were agreed and 
accepted by the Council.  Apologies were also received from County Councillor Kindersley and 
District Councillor Van de Weyer. 
 

105/07/22 Pecuniary Interests: Councilors to disclose any Pecuniary Interests (disclosable pecuniary 
interests (DPIs) include interests held by a member’s spouse, civil partner or similar) in any item 
listed on the agenda. ((Relevant Authorities (Disclosable Pecuniary Interests) Regulation 2012/1464)). 

There were no interests declared. 
 
106/07/22 Public Participation: If a member of the public wishes to make any comments or raise any 

questions under Standing Order 3(e), about an item on the Agenda the Council would prefer this 
to be done by an email or letter with the script of their comments and questions being sent to the 
Clerk in advance of the meeting. A member of the public may alternatively make a verbal 
statement during this part of the meeting. Priority will be given to any such email or letter and it 
will be read out by the Clerk, subject to the time limits stated in the Council’s Standing Orders. 
These consist of a limit of 15 minutes in total (which will apply to the total of both written and 
verbal contributions) and an individual limit of three minutes per item of either type. 
There were two members of the public in attendance. 
Mrs Kenyon as a member of the Jubilee Committee wanted to see the accounts regarding the 
Jubilee celebrations.  Cllr Chambers passed his version of the breakdown of figures; however, 
Cllr Bunnett said that he will provide an account that just relates to the Jubilee Committee’s 
money. The money spent on the beacon lighting should come out from the Parish Council 
accounts and not the Jubilee Committee.  The Parish Council had agreed to pay for the 
refreshments for the Lighting of the Beacon and to close the road for the street party.  One of 
the sponsors had asked if they could pay for the road closure, of which the Committee agreed.  
Therefore, that money was no longer needed from the Parish Council. 
Tree Council Tree Warden: It was enquired as to whether this was necessary? Cllr Gould 
explained the two different roles of ‘Tree Warden’. Cllr Gould is presently the Parish Council 
Tree Warden; this position is to look at any planning application that involves trees and report 
back to the Planning Committee.  SCDC also offers training for these volunteers to assist them 
in gaining knowledge regarding trees.  The other tree warden role ‘Tree Council Warden for 
Orwell’ is also a voluntary role and is discussed under item (121/07/22) 

 
107/07/22 Minutes of the meetings held on 15th June 2022: (the extraordinary meeting scheduled for 

the 12.07.22 was cancelled) 
The minutes were proposed by Cllr Phillips, seconded by Cllr Grimley an agreed by all.  The 
Chairman then signed the minutes.  There were no amendments. 
   

108/07/22 Responsibilities:  
Cllr Murray-Brown will take on footpaths 
Cllr Grimley will take on the carpark and village sign 
There are still vacancies for Youth and the Warden Scheme. 
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109/0722 CCC Report: Circulated prior to the meeting 
Cllr Kindersley had brought attention to the meeting of East West Rail which has been postponed 
and it is hoped that it would reschedule the meeting in September. 
 

110/07/22 SCDC Report:  
No report. 
 

111/07/22 IT Support: Appendix 1 

Update on the Computer Audit that has been carried out last month.   
Cllr Philip’s explained the iTEX report and he had submitted a 5-page report on the systems and 
recommendations. 
Cllr Philip’s pointed out there are 6 main points on the report which need action. 
1. Laptop.  There is an Apple mac that could be used.  The Clerk has tried to boot the machine 

but is finding that it is not powering up properly.  Cllr Philips will see if he can help. If this can 
be sorted then this could be used by the Administrative Assistance. If it can not be fixed then 
another laptop may need to be purchased for the Administrative Assistant so they can work at 
home and in the office.  It is hoped to get the laptop updated to using Microsoft 365. 

2. Need a more updated Microsoft environment. It has been suggested that Microsoft 365 be 
implemented, this system can be used by Microsoft and Apple.   
It was proposed by Cllr Chambers that the Parish Council purchase Microsoft 365, this was 
seconded by Cllr Murray-Brown and agreed by all.  Motion carried.     Action: IP/Clerk 

3. Councillors to have dedicated email addresses. 
It was proposed by Cllr Bunnett that the Clerk organise email addresses for all the councillors, 
seconded by Cllr Phillips and agreed by all. There is a cost of £24 +vat for each address. The 
Clerk will enquire if an account can be set up with Easyspace.         Action: Clerk  
Cllr Steinitz was concerned about the ongoing licence costs and what happens to the email 
addresses of those Councillors who leave and what happens to all the information they may 
have.  Cllr Philips stated that all information can be imported to one space, so there should be 
no worries on information being left behind.   
SORRY I AM NOT SURE WHAT WAS BEING SAID HERE AND WHAT IS NOT TO WORRY 
ABOUT. 

4. Setup SharePoint for all document storage & online sharing 
5. Move to automated offsite backup (Dropsuite) 
6. Change Antivirus software for all machines 

 
It was proposed by Cllr Chambers that all Cllr Phillips recommendations be accepted, this was 
agreed by all.  With regards to the laptop, if the Apple Macbook can not be fixed that a new 
laptop be purchased at a cost of up to £625 including labour.  These recommendations are not 
all that iTEX have suggested but they are Cllr Phillip’s interpretation of what the Council needs.   
Cllr Philips and the Clerk will organise what is needed and contact iTex.    Action: Clerk/IP 

 
Cllr Chambers thanked Cllr Phillips for all his work on this matter.  

 
112/07/22 Schedule of Actions: (SoA) 

Updates on the SoA will be carried out by the Clerk, but Councillors need to let the Clerk know 
what is happening with those actions attributed to themselves.  
The question was raised regarding the pavilion contractors, it has been put on hold until a plan on 
what is happening with the pavilion is better known. 

 
113/07/22 Planning: 

Cllr Bunnett enquired if the Clerk had heard back from the Enforcement Officer regarding the tree 
planting on the development on Malton Lane, which still does not appear to have taken place. The 
Clerk to follow up.          Action: Clerk 
 

114/07/22 HRH Queen Elizabeth II Platinum Jubilee Celebrations  
As stated under item (106/07/22). There is £288.00 held within the Parish Council’s accounts until 
the Jubilee Committee inform the Parish Council what they wish to do with them.  It is understood, 
by all, that the Parish Council are not allowed to fund particular projects (the fabric of the church or 
the primary school). 
Cllr Chambers has received donations of £771.00 (LGA 1972 s139) which are from the ‘Turn in the 
Tent’ event and the Beacon lighting event.  Cllr Phillips proposed that the donation be put towards 
the planting of trees and hedgerows, this was seconded by Cllr Steinitz and agreed by all.   The 
funds will be held within the Parish Council accounts but earmarked for trees and hedgerows. 
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115/07/22 New Recreation Ground: 
 Spraying: Thistles are now in flower.  Buchans have responded that the weather has resulted in the 

land being too dry and spraying is not recommended at the moment.  Cllr Gould has been looking 
into what else can be done.  Cllr Stone agreed to contact Buchans, Cllr Gould will send Cllr Stone 
her findings.                          Action: AS/MG 

 
116/07/22 Recreation Ground & Pavilion & MUGA: 

The Recreational Ground Working Group have held a meeting and will be holding another meeting 
next week. Areas that have been discussed are the existing facilities, refurbishment of the pavilion, 
and moving the MUGA.  Many of the items/suggestions which were raised at the Annual Meeting of 
the Parish are being looked into to see if they are possible.  The moving of the football pitch is 
another item that is also being investigated. The matter of finances is being looked into along with 
possible grants that might be available. The football club is also assisting with possible grants. 
It is important to see how the area can be used for the benefit of all users. 
Electricity charges for the pavilion: it appears that the smart meter is working, the payments are 
now more in keeping with what is expected.  On average the pavilion uses about 4kw per day.  Cllr 
Stone also noted that there are three fridges which run daily but have nothing in them, are they all 
needed?  Cllr Grimley also stated it was important to make sure they are not needed for possible 
events.  
Cllr Gould will enquire with Mr Squires as it is believed he donated the fridges.              Action: MG  
If they are not needed to then dispose of them.  Cllr Gould said that they would be able to dispose 
of the fridges.                    Action: MG 
Cllr Stone also proposed that the oven be replaced as one of the rings can not be used, this was 
seconded by Cllr Chambers and agreed by all.  The purchasing of a new cooker is within the remit 
of the Chairman and Clerk to purchase.   
Clerk will make enquiries on a new cooker.      Action: Clerk/GB 

   

117/07/22 Youth Worker: The Parish Council agreed to accept the grant and employ the Youth Worker but it 
was not to affect the Parish Council, either from managing or from funding. 
Talbot was in attendance to explain what the vision is of moving the Youth Club forward.  Mr Talbot 
explained that he had advertised the position for a Youth Working since April 2022 but has 
received no interest.  So, Mr Talbot proposes to take on the role of the ‘Youth Worker’, and he has 
three volunteers who have agreed to help him, two can help 3hrs a week the other for 2 hrs a 
week. The plan is to train the volunteers so that they can take over the running of the Youth Club 
as it moves forward.   
It is hoped to hold two sessions, one on the regular Tuesday evening in the pavilion, the other to be 
held on a Saturday and will mostly be spent of projects out of doors (allotment).  If the Youth Club 
are able to get an Eco Youth Council it might be easier to obtaining specific grants.  Mr Talbot also 
stated that the Youth Club are also very interested in the Neighbourhood Plan and would like to be 
a part of it, they would like to help in the planting of trees.  Cllr Gould enquired about possible 
Safeguarding issues.  Mr Talbot stated that if they are under 16 then either he or a parent need to 
be in attendance. It was also asked if those Councillors working with the children need to be DBS 
checked, of which, Mr Talbot responded that this would be recommended.   
At the present time the Youth Club is highly rated within the district. Mr Talbot, within his role of 
Youth Worker, will also look at funding for both the Youth Club and for its future running.  The 
Grant received is £4,680. This is the money that will fund the employment of the Youth Worker. 
The Parish Council has seen the job specification and contract for a Youth Worker which has come 
from the District Council.  
The Parish Council has seen the SCP scale (SCP22), however there is a Youth Worker payscale 
and it might be more appropriate to use their payscales.  The Clerk stated that they had been 
unable to access this information.  Mr Talbot will make enquiries and send to the clerk. Action: WT                 
                                 
Cllr Grimley stated that they need further details regarding the contract, it was suggested that Cllrs’ 
Bunnett, Grimley, the Clerk along with Mr Talbot look at the contract.  The Clerk also stated that the 
funding received will only cover a little more than one year but Mr Talbot is fairly confident that it will 
be possible to obtain further funding. 
It was proposed by Cllr Bunnett to offer Mr Talbot the position of Youth Worker, this was seconded 
by Cllr Chambers and agreed by all.                          Action: GB/SG/Clerk         
Who will manage the position of the Youth Worker?  Not discussed but will be included within the 
Contract. 
Any surplus funds will be returned to the funding body. 
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118/07/22 Chapel Orchard:  
Cllr Steinitz reported that she had met with Mrs Miller. Cllr Steinitz was under the impression that 
Mrs Miller is looking to hand over the leadership of Chapel Orchard to someone else.  The present 
volunteers are working hard but the Management Plan needs to be updated.  Cllr Steinitz has 
offered her help in updating the plan and it is hoped that once this has been done and there is a 
clear way forward, somebody will come forward in taking over the Leadership.                Action: LS  
At the moment the boardwalks appear to be in good condition.  The pond which is part of the 
stream needs some attention as it has silted up and this is being looked into by Chapel Orchard 
volunteers over the next couple of weeks. 
Cllr Steinitz also enquired as to how much funding there was for Chapel Orchard. Clerk will let Cllr 
Steinitz know.                 Action: Clerk 
The matter of the lease was raised and it was explained to Cllr Steinitz that there is seven years 
remaining, and the Parish Council are very aware that this will need looking into.  At the moment 
due to the time constrained the Glebe Field has had to take priority.  The Parish Council have 
asked District Councillor Van de Weyer to look into the matter for them.  Clerk will ask Cllr Van de 
Weyer if he has any information.             Action: Clerk
                    

119/07/22 Glebe Field and Paddock – Purchase of land 

Cllr Chambers reported that he along with the Administrative Assistant have been looking into 
companies that offer grants and putting a table together with all the relevant information.  Cllr 
Chambers also reported that he has done a 1-page report for the Bulletin explaining the proposed 
purchase of the Glebe Field and Paddock. This is similar to the document that is being presented 
to the grant bodies.  Cllr Chambers also reported that he had received, on behalf of the Parish 
Council, further pledges, which will be put towards this project. 

 
120/07/22 Clunch Pit group of properties: (Clunch Pit, Quarry Lane, Glebe Field and Paddock). 

The new fencing will be installed in August. 
Memorandum of Understanding (MoU) between OPC and CPMT. 
An MoU is a nonbinding agreement that states each party's intentions to take action, conduct a 
business transaction, or form a new partnership. It was proposed by Cllr Steinitz to accept this non-
binding agreement, seconded by Cllr Gould and agreed by all.   
The Chairman will sign the document of behalf of the Parish Council.             Action: GB 

 
121/07/22 Environment Working Group: (EWG)  

The Working Group to have the power to appoint members and amend their terms of reference 
accordingly. 
It was proposed by Cllr Gould that the EWG be allowed to amend the terms of reference so that 
they can appoint their own members, without it having to come back to the Parish Council for 
approval, this was seconded by Cllr Steinitz and agreed by all.  Reference 1.5 of the Terms of 
Reference to be amended.               Action: Clerk 
Tree Council Warden for Orwell – Cllr Gould explained that this role is for a volunteer who would 
liaise between the village and the local authority.  The role would require somebody with a bit of 
knowledge but more importantly enthusiasm who would like to learn about trees and their 
environment. This role has no power but they can help educate, advise and inform residents of 
various tree matters, training will be offered by SCDC.  This role may also be able to access grants 
and funding for projects in the village.  Cllr Gould reported that though the position is voluntary it 
does require time allocated to it.  Cllr Gould asked to have this postponed to another meeting, this 
was accepted by all. 
 

122/07/22 The Brook: 
Cllr Chambers reported that the DNA survey will be done soon.  At the moment the Brook is very 
dry.  Cllr Bunnett enquired if this might have an affect on whether the survey can be carried out. 
Cllr Chambers will enquire.                  Action: NC 
 

123/07/22 Financial Matters: 
 1. Financial Report for July 2022 – seen by all councillors, no questions were raised. 
 2.Payments and Additional payments for July and August 2022 (Additional payments are shaded; 
these costs have already been agreed but may not have appeared on the agenda. 
Local Government Act (LGA); Public Health Act (PHA); Open Space Act (OSA); Parish Council Act 
(PCA); Highways Act (HA) 
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PAYMENTS FOR AUTHORISATION –ORWELL PARISH COUNCIL MEETING 20th July 2022 

 Payee Amount £ Vat £ Description Power 

 Salaries, HMRC, Pension Confidential 0 Employees payments for July 2022 LGA 1972 s112 

 Salaries, HMRC, Pension Confidential 0 Employees payments for August 2022 LGA 1972 s112 

Drax Power £44.19 £2.11 Street light energy June 2022  PCA 1957 s3 

E-On £ £ Pavilion electricity  LGA 1972 s143 

J Damant £85.40 £0 Expenses, email address for admin, Vodafone 
July and August, fuel and postage  

LGA 1972 s112 

Meldreth Parish Council £100.00 £0 Contribution towards office expenses July  LGA 1972 S113 

Buchans £495.58 £82.60 Ground maintenance for June 2022 OSA 1906 d9/10 

Glasdon £470.38 £79.00 Two multi-purpose litter bins OSA 1906 s9/10 

Ruggles Plumbing £84.00 £14.00 Plumbing repairs to pavilion toilets LGA 1972 s143 

Wave £131.32 £0 Water for pavilion LGA 1972 s143 

SCDC £180.00 0 Licence for Pavilion LGA 1972 s113 

  3. Cllr Chambers gave his document to the Clerk who will sign it and post it to Lloyds. 
4. The Clerk is progressing the signatories, Cllr Bunnett is able to make internet payments, 
however Cllr Phillips needs to have his authority upgraded, the Clerk is presently seeing to this.  
Once Cllr Phillips has been upgraded and Cllr Chambers has been accepted then that will give 
three councillors to authorise online payments.             Action: Clerk  

Cllr Chambers enquired if it was time to look at the income and expenditure along with the budget, 
Cllr Phillips agreed that the finance working group should be looking at this.  The Financial Working 
Group will arrange a meeting to look over the budget.             Action: FWG 
 
All payments were proposed by Cllr Philips, seconded by Cllr Murray-Brown and agreed by all. 

 
124/07/22 Financial Regulations: 

Cllr Stone has raised an issue regarding the Financial Regulations and that there may be a need to 
tighten up some of the wording under 4. Budgetary Control and Authority to Spend; however, it 
needs to be noted that some of the wording is Statutory. This is mainly on capital items. Cllr 
Bunnett will draw up some wording and circulate to the rest of the Council.            Action: GB 
Cllr Gould would like the Financial Regulations to state that there are two RFO’s both the Clerk and 
the Assistant Clerk can act as the RFO. It was also noted that the Administrative Assistant will be 
undergoing training in the accounts. 

 
125/07/22 Actions from the Internal Auditors recommendations: 

Cllr Philips will schedule some dates to look over the Internal Auditors recommendations with the 
Financial Working Group.               Action: FWG 

     
126/07/22 Risk Assessment Document: 
  Cllr Gould and Clerk to meet to go over the RA document.    Action: Clerk/MG 

 
127/07/22 Red Telephone Box: 

Update: Administrative Assistant has obtained three quotes; however, it was decided that further 
information is need.  Cllr Stone and Bunnett will put together a specification along with drawings, 
which they believe is needed.             Action: GB/AS 
Once this has been done and the information sent to the Administrative Assistant they can then go 
back out for tender. The Administrative Assistant was also looking into painting the box and setting 
a schedule of works with the volunteers.                Action: Admin Ass 

 
128/07/22 Clerk’s Report: 

• Defibrillator: awaiting date for installing.  

• Audit has been sent to the External auditors 

• Repairs to play equipment/benches in the recreation ground:  Clerk is still trying to find 
someone to repair the bench, paving stones around the pavilion and pavilion car park.  Cllr 
Chambers will take a look at the notice boards and benches to see what is needed and if 
he can carry out the maintenance required.  Clerk reported that the oil/varnish is in the 
office.                               Action: NC 
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• Tree Survey – Clerk has emailed the company who carried out the survey to see if it can 
be done again in November 2022 – Agenda item. 

• Standing Orders to be signed off in September 

• Cllr Stone noticed that the CCTV policy on the website is not for Orwell. Clerk to go over all 
the policies and put out a list, appointing councillors to particular policies and where 
possible to appoint policies to councillor responsibilities.             Action: Clerk/Cllrs 

• Two litter bins are awaiting to be put in, just waiting for confirmation from SCDC on the 
second bins placement and if the PC can decide on the two possible locations. Clerk has a 
contractor to install costs are £50 per bench bin Clerk is awaiting confirmation on the 
placing of the second bin in Meadowcroft Way.  It was also proposed by Cllr Grimley that 
the Clerk enquire if a third bin can be placed near the bus shelter at Westcroft Way, this 
was seconded by Cllr Gould with all in favour.  The cost of this bin and installation is within 
the financial regulations for the Clerk and Chairman to authorise.         Action: Clerk   

• Allotments – there are now two allotments available.  Clerk is meeting Buchans, on site, on 
Wednesday to see what needs doing with regards to getting them ready for new allotment 
holders.  Notices will be put out. 

 

129/07/22 Councillors' Reports: 
There were no reports. 
 

130/07/22 August Meeting: 
There will be no August meetings; however, planning meetings will still take place, if required.  The 
next scheduled meeting will be held on 21st September. 
 

131/07/22 Agenda items for the next meeting:   
 Policies, Standing Orders, Financial Regulations, CCTV, NHP, Allotments, Litter bin survey, Tree Survey 

 

 

There being no further business the Chairman closed the meeting at 22.25hrs. 
 

 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Chairman: ________________________________   Date: __________________________ 
For the avoidance of doubt the only legally acceptable version of the Minutes of Orwell Parish Council are those signed in Public Meetings by 
the Chairman.  They are available for public inspection from the Clerk 
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Recommendation  
Question / Decision 

Required 
One-Off Cost Annual Cost 

1. Replace Laptop 

  

Potentially shared cost 

with Meldrith or kept 

just for OPC use? 

Laptop - £475 + 

VAT  

Labour – £150 + 

VAT  
 

 

  

2. Microsoft 365 Online licences 

for Clerks/Admin staff 

(Documents and Emails) 

  

Ian to check with ITEX 

what labour costs 

involve and try to 

reduce 

Labour - £495 + 

VAT  

  
 

1 x Business Standard 

£112.80 + VAT  

2 x Business Basic £54 

+ VAT  
 

3. Setup Councillors mailboxes 

with Easyspace for 

@orwellparishcouncil.co.uk email 

addresses. 

Judy to check with 

Easyspace if reduced 

price available for 

multiple new mailboxes 

 9 x EasyMail Hosting 

£24 + VAT 

4. Setup SharePoint for all 

document storage & online 

sharing. 
 

Ian to check with ITEX 

what labour costs 

involve and try to 

reduce 

Labour - £160 + 

VAT 
  

5. Move to automated offsite 

backup (Dropsuite)  

  

 Labour – £80 + 

VAT  

3 x Backup licences 

£29 + VAT  

  

6. Change Anti-Virus 

software (Laptop & Office PC) 

  

Potentially shared cost 

with Meldrith? 
 2 x Antivirus licence 

£37 + VAT 

Total Costs   £1,360 + VAT 

 

£597.80 + VAT 

  

 


